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	[bookmark: _30j0zll]Job Title
	Secondary Network Facilitator(s)


	Reports to
	Director of Secondary and Operations


	Location
	Old Street, London with some regional travel 


	Contract
	Full-time, permanent preferred.  Flexible/part-time working options and school secondments will be considered – please enquire.


	Salary

	£30-50k dependent on experience (minimum 2 years teaching experience, salary to scale to 10+ years teaching/leadership experience) 
Salary negotiable for exceptional candidate

	How to apply
	Please read the full job description below, then send us your CV (maximum 2 sides) with a covering letter (maximum 2 sides) explaining: 
· Why you’re applying
· Relevant skills and experience relating to the job description and person specification
· Send to: lisa@wholeeducation.org 


	Closing date
	Monday, 24th April


	Interview date
	First interviews to be held on week beginning 2nd May


	Start date

	Between May and September, depending on the right candidate’s notice period



Advert
[image: ]Are you our missing piece?
Whole Education is excited to announce that we are recruiting another Network Facilitator to join our growing team. The right candidate will be able to put their talents to great use supporting innovation and improvement in schools, whilst contributing to a growing movement for change in education.
Whole Education is a fast-expanding non-profit organisation in the schools sector. We work with our growing network of schools and partner organisations to provide a more engaging and rounded education for young people, which develops the skills and qualities they need to thrive, as well as helping them to achieve academically. We have been recognised by the House of Commons select committee as an example of best practice and quoted in an Observer editorial and an NPC guide to the role of charities in education as an important organisation in the sector.
We’re looking for someone who shares our passion for transforming education to join our Network Facilitators team.  Our Network Facilitators are at the heart of our organisation, working closely with our member schools to help them engage with our services and products and get full value from their membership; they are our ‘eyes and ears’ on the ground, identifying opportunities for Whole Education to support its members, and for members to support each other and our movement for change.  They also work with other members of the Whole Education team in designing new products and services. 
Do you fit into our organisation? 
Why not apply and find out?

Why this role is for you?
This is a great role for someone now looking to extend their own leadership and entrepreneurial skills by working with leaders at all levels in the schools sector. 
Candidates should have direct, practical experience of teaching in England, but other than that, we’ll consider applications from across a range of backgrounds and levels of experience, as reflected in the salary range. We are a small team, and can adapt the responsibilities of the role to fit an emerging talent or a senior leader looking to move on from working in the school setting full time. You will have led a team or a significant project in a school setting. In terms of your personal qualities, the role will suit someone who is a self-starter comfortable operating in a fast-paced, rapidly-changing sector – an instinctive networker and communicator who enjoys working with others to get things done, and is comfortable stepping up to lead as the role and work requires.
While we want to expand our team as quickly as possible, there is some flexibility in start dates for the right candidate. 
Role Description: Secondary Network Facilitator 
Context
As a Network Facilitator you will be positioned at the heart of an exciting movement for change in education, driven by the network of schools we serve and partner organisations who share our vision for change. Our team of Network Facilitators supports the growth, development and delivery of our network and are routinely given opportunities to expand their skillset and work alongside organisations that do interesting and inspiring work in the sector. The team is currently 5, and will expand with recruitment to this post; we expect the team to continue growing over time. You’ll contribute to Whole Education’s work by:
· Building relationships with key stakeholders in schools and partner organisations so that they can make full use of the events, programmes, services and products available to them through the network
· Developing the roles of key stakeholders in schools who can contribute directly to our work (e.g. teachers who work a few days per year for us delivering projects)
· Contributing to the development of an exciting suite of national and regional events and projects that maintain Whole Education’s place at the heart of change in the education sector
· Helping shape the culture, infrastructure and systems within our organisation and the wider network so that we can deliver our programme effectively 

Role Summary
Network Facilitators play a key role in our team, brokering and facilitating relationships with our schools and taking operational responsibility to support the growth, development and delivery of our network.  This is an exciting opportunity for the right candidate to work closely with schools on their improvement journey and also to more widely influence change at a national level. The job role can best be described under four headings:
1) Relationship management
As a member-led network, understanding the priorities and needs of our member schools and partner organisations is vital. The Network Facilitators provide the key link to these members. 
Schools
You will:
· Take responsibility for the relationship with schools in regions of the country
· Learn about each school’s priorities and context and respond to their specific needs
· Ensure schools are aware of and are supported to engage with network opportunities including products and services, projects and events
· Support the growth and development of healthy regional network clusters by supporting groups of schools and looking for opportunities to engage new schools
· Keep accurate records of school developments and share with the wider team or in publications as appropriate
· Broker relationships between members based on their needs and aspirations

Partners
You will:
· Manage relationships with partner organisations related to projects you own or interest areas you lead on
· Learn about each partner’s priorities and contexts and respond to their specific needs
· Broker relationships between partners and schools based on their needs and aspirations


2) Project management
We offer our schools opportunities to join projects such as funded trials or pilot studies. Network Facilitators have ownership of these projects, most often relating to their Interest Groups. You will:
· Develop ideas for projects alongside schools, partners and other team members, and support sourcing of funding to finance projects
· Oversee the delivery of selected projects, ensuring they deliver on time and to budget
· Manage relationships with members, schools, and Whole Education colleagues involved in the project at different times
· Ensure learning, insights and practical information from each project is shared with Whole Education’s senior leadership, finance team and other team members regularly
· Gather evidence of impact of project work and present this in communications materials
· Seek relevant new partnerships where these would enhance the delivery of a project

3) Event design and facilitation
Events are a key way of bringing members together to share learning and good practice.  To support this, you will:
· Design, organise, promote and facilitate small-scale events and meetings at schools in your regions and related to your projects
· Follow up appropriately with schools in and outside the network after events, to continue learning or broker connections
· Support the wider Whole Education team with design, organisation and facilitation of national events and major conferences

4) General
The role will be based in London but will involve travel around the country.  You will lead and manage relationships with particular regions of secondary schools, but the whole team do need a good level of knowledge about all schools in the network, which we achieve through strong communication and regular check-ins. Although the role is primarily office-based, we offer some flexibility in arrangements to suit people with other commitments including caring responsibilities.

All staff members are expected to act as ambassadors for Whole Education, promoting our mission and values.  Additionally, our small team strives to be nimble in adapting to the changing needs of our members.  You’ll need to be flexible and proactive in seeking new ways of working where appropriate, which could include (but are not limited to):
· Taking responsibility for a specialist area
· Managing associate staff (e.g. teachers working a few days per year for Whole Education relating to one of your Interest Groups or projects)
· Supporting the development of funding bids
· Producing written materials and developing content

As our organisation develops and grows, we expect there to be opportunities to step into leadership, management and/or coordination roles.

Person Specification
	Post
	Secondary Network Facilitator

	Location 
	Old Street, London

	Reports to 
	Director of Secondary and Operations

	
	Essential 
	Desirable

	Attributes & competencies

(We want the post holder to be able to demonstrate the following competencies to a high level and to apply these fully to their work)

	Passion for helping bring about change in education

Understanding of and commitment to the values and ethos of our organisation

Flexibility to work in a fast-moving environment

Project planning and management

Self-management and initiative

Self-motivation regarding organisation and administration

A flair for networking and collaboration, building strong working relationships to get things done

A demonstrable commitment to quality

A strong commitment to developing and supporting others at all levels

An entrepreneurial spirit, comfortable taking risks

	Passion for developments in education technology, including the use of flipped learning

	Experience







	At least two years’ experience teaching in English secondary schools 

Experience leading a team or significant project(s) within a school setting

Experience in organising, designing or facilitating small or large scale meetings and events

	[bookmark: _GoBack]More experience and seniority in schools is desirable and would be reflected in job responsibilities and remuneration 

Experience of having worked for a membership or ‘network’ organisation 

Experience of online learning environments (e.g. webinars)

Knowledge or experience of interaction between business and education sectors


	Knowledge/Skills
	Proven organisational and project management skills

Excellent communication skills, written and verbal

Excellent attention to detail and quality

High level of IT competence, including proficient use of Microsoft Office and Google Drive

Confident public speaking

An ability to negotiate and influence at a senior level

An understanding of and commitment to Diversity and Equality as it applies to the work place. 
	Skills in social media/digital communications/website design

People management

Budget management
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